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AGREEMENT

THIS AGREEMENT, ENTERED into this 19! day of August, 2019 by and between the Board of Education of the
Lawton Community Schools, Lawton, Michigan, hereinafter called the “Board” and the VBCEA/Lawton Education
Association — MEA-NEA, hereinafter called the “Association.”

PURPOSE
The purpose of this Agreement is to set forth wages, hours and other conditions of employment.

ARTICLE |
RECOGNITION

A. The Board hereby recognizes the Association as the sole and exclusive bargaining representative for all
certified classroom teachers, contracted to work or who have worked in the same position over sixty (60)
work days, reading teachers, and guidance counselors under contract with the Board, but excluding
supervisory and executive personnel and office, clerical, maintenance, operating employees, substitutes,
and all other employees. The term ‘teacher’ when used hereinafter in this agreement, shall refer to all
employees represented by the Association in the bargaining unit as above defined, and references to male
teachers shall include female teachers.

B. The Board agrees not to negotiate with any teachers’ organizations other than the Association for the
duration of this agreement.

ARTICLE Il
ASSOCIATION AND TEACHER RIGHTS

A. Nothing contained herein shall be construed to prevent any individual teacher from presenting a personal
complaint and having the personal complaint adjusted without intervention of the Association, if the
adjustment is not inconsistent with the terms of this Agreement. It shall be the responsibility of the individual
teacher to request a representative of the Association to be present if he/she desired representation at the
individual complaint adjustment.

B. The Association and its members shall have the right to use school building facilities at other than school
hours for meetings, providing the meeting is properly scheduled with the Superintendent.

C. The Association reserves the right to grieve, in accordance with the procedure provided herein, when actions
taken by the Board may be claimed to be contrary to this Agreement.



ARTICLE 1ll
TEACHER PROTECTION

. Any case of assault upon a teacher should be promptly reported by the teacher to the immediate supervisor.
The Board will advise the teacher of his rights and obligations with respect to such assault and shall render
all reasonable assistance to the teacher in connection with the handling of the incident by law enforcement
and judicial authorities.

. The Board will protect teachers against any loss, damage or destruction of clothing or personal property,
except any registered motor vehicle of the teacher as a result of an assault while on duty in the school or on

the school premises, if restitution is not made by the aggressor or covered by the Employee’s insurance.

. Since the teacher’s authority and effectiveness in the classroom is undermined without administrative
backing and support of the teacher, the Board recognizes its responsibilities to give support and assistance
to teachers with respect to the maintenance of control and discipline in the classroom. Whenever it appears
that a particular pupil requires the attention of special counselors, social workers, law enforcement personnel,

physician or other professional persons, the Administration and Board will take steps to serve the pupil.
. The parties agree that the teacher’s time and effort should be primarily directed toward teaching.

. 1. Teachers, shall, upon proper notification to the Superintendent or designee, be permitted to review the

contents of their personnel files.

2. Teachers shall acknowledge in writing before anything is placed in their personnel files, except for
credentials. The signed form should be kept in the file showing that the teacher is aware of the addition
to his/her personnel file.

3. Any teacher who disagrees with the information contained in his/her personnel file may submit a written
statement explaining the teacher’s position within thirty (30) work days of being provided the memo. This
statement shall not exceed five typed sheets and shall be included whenever information is divulged to
a third party.

4. When material to be placed in the file is inappropriate, or in error, the material will be corrected or
expunged from the file, whichever is appropriate.

5. Inthe eventthat the District receives a FOIA request for personnel file(s) of any teacher(s), or any portion
thereof, the District shall immediately provide the following to the affected teacher(s):

a. A copy of the FOIA request;
b. The name(s) of the requesting parties, and all documents and all communications received by the

District related to the FOIA request; and



c. Upon the teacher’s request, copies of all communications and documentation to the requesting

parties by the District administrators or other agents or attorneys.
6. The District shall not release the following “exempt” items to third parties:

a. Social Security numbers;

b. Medical, psychological or counseling information with respect to a teacher or a teacher’s family;

c. All other personal information that is listed under the exemptions provided under the Freedom of
Information Act and under the Bullard-Plawecki Employee Right to Know Act, and other federal and
state laws.

ARTICLE IV
BOARD OF EDUCATION RIGHTS

A. The Board, on its own behalf and on behalf of the electors of the District, hereby retains and reserves unto
itself all powers, rights, authority, duties and responsibilities conferred upon and vested in it by the laws and

Constitutions of the State of Michigan, and the United States, including, and without limiting the generality of
the foregoing, the right:

1. To the management and administrative control of the school system and its properties and facilities, and
the activities of its employees;

2. To hire all employees and, subject to the provisions of law, to determine their qualifications and conditions
for their continued employment or their dismissal or demotion; and to promote, and transfer all such
employees;

3. To establish grades and courses of instruction, including special programs and to provide for athletic,
recreational and social events for students, all as deemed necessary or advisable by the Board;

4. To decide upon the means and methods of instruction, the selection of textbooks and other teaching
materials, and the use of teaching aids of every kind and nature;

5. To determine class schedules, the hours of instruction, and the duties, responsibilities and assignments
of teachers and other employees with respect to administrative and non-teaching activities and the terms
and conditions of employment;

6. To determine the size of the staff and the number, and or relocations of its facilities, including the
establishment or relocations of new schools, buildings, departments, divisions or sub-divisions thereof
and the relocation of offices, departments, divisions or sub-divisions, buildings or other facilities;

7. To adopt rules and regulations for the operation and management of the schools and the School District;

B. The exercise of the foregoing powers, rights, authority, duties and responsibilities by the Board, the adoption

of policies, rules and regulations and practices in furtherance thereof, and the use of judgment and discretion
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in connection therewith shall be limited only by the specific and express terms of this Agreement and then
only to the extent such specific and express terms hereof are in conformance with the Constitution and laws
of the State of Michigan and Constitution and laws of the United States.

ARTICLE V
PROFESSIONAL COMPENSATION

. The salaries of teachers are set forth in Appendix A. Such salary schedules shall remain in effect for the
duration of this Agreement.

. Teachers rated as Minimally Effective or Ineffective on the previous two consecutive year’s performance
evaluations shall not advance on the salary schedule. A teacher’s status with respect to this clause shall be
determined on an annual basis. Clause takes effect beginning with the 2019-20 school year and applies

only to evaluations conducted while employed by Lawton Community Schools.

. A teacher engaged during the school day in negotiation on behalf of the Association with any representative
of the Board or participating in any professional grievance negotiation, including mediation, shall be released
from regular duties and his/her salary shall be deducted for time lost, to the extent of the substitute salary

only. However, every effort shall be made by each party to hold meetings after school hours.

. Teachers performing extra-duty assignments as set forth in Appendix B shall be paid in a lump sum on the
first payday after all their obligations (including inventory) have been completed, or the second payday if the
first payday is too soon to reasonably allow for payment. Teachers will not be paid for extra-duty assignments

until their obligations (including inventory) have been completed.

. Salary Payment Schedule — Each teacher will be given two payment schedule options as listed below:

a. Twenty-six (26) bi-weekly paychecks;
b. Twenty-one (21) bi-weekly paychecks;

Each teacher must notify the business office in writing by August 15", of each school year as to which of the
above options he/she prefers. New teachers must notify the business office in writing soon after the initial
hire and a week prior to their first paycheck.

New teachers will be placed on Option 2 if they do not notify the business office. If a returning teacher does
not notify the Board by August 15, he/she will be placed on the same option he/she had the previous year.



Any year in which there are more than two (2) weeks between check #26 of school year and check #1 for
the following school year, a trigger will automatically increase the pay schedule to twenty-seven (27) bi-
weekly paychecks. When the twenty-seven (27) pay schedule is anticipated, the District will alert the
Association President as soon as possible but no later than June 30" prior to the change.

. Experience credit for new teachers to the system: The amount of credit for prior teaching experience is
negotiable between the new teacher and the District and not subject to the grievance procedure. New
teachers will be given a copy of this provision before an agreement is reached on the amount of credit to be
granted for prior teaching experience.

. Any change in degree status or additional hours impacting the salary schedule will be honored on September
15" for the first semester and January 15" for the second semester, upon receipt of an official transcript, or
by notification of the institution granting credit. Credits earned must be at the graduate level after completion
of educational degree. SCECH’s (State Continuing Education Clock Hours) cannot be substituted for credits.
Any anticipated change in degree status or additional hours that may impact the salary schedule for the
following year must be announced to the Business Office in writing by April 1 of the year prior to the change
taking effect. Failure to notify the Business Office may result in withholding the step advancement until the

following year. Central Office staff will provide a reminder via email to all teachers no later than February 1
of each year.

. The Board will continue to pay teachers a prorated amount of their salary for teaching a regularly scheduled
(marking period) class during their planning time. The pro-rated amount paid shall be calculated by using
the teacher’s hourly rate (their per diem rate divided by 6 hours per day) multiplied by the number of days

the class is taught. The per diem rate is calculated by dividing the applicable annual salary by number of
contract days.

The Board will pay teachers on a per hour basis at the rate of $30 per hour for other professional
responsibilities as agreed to by the parties, such as substitute teaching for another staff member during
planning period. For additional duties requested by the district and performed on non-student attendance
days, such as summer professional development, the Board will pay a daily or hourly stipend equal to the
current pay rate for substitute teachers.

Teachers who use no sick or personal business days during the school year shall be paid an additional $250.

Teachers using no more than two combined sick or personal business days shall be paid an additional $100.



ARTICLE VI
TEACHING HOURS

. Teachers’ hours shall begin at 7:50 a.m. and end at 3:10 p.m. Attendance of teachers past normal hours for
formal staff meetings may be required. After school meetings to commence ten minutes after dismissal of
students. Administrators will strive to limit staff meetings and after school professional development
scheduled on full days of school to a total length of 60 minutes.

All teachers shall be entitled to duty-free lunch period equivalent in length to the regular lunch hour of the
students.

Recognizing that informal interaction with students outside the classroom setting is valuable, the staff will

greet and converse with students throughout the building during the instruction day.

. Preparation of records: One-half (1/2) day of non-instructional time shall be provided each marking period
for this purpose.

. Parent-Teacher Conferences: All teachers shall attend all scheduled Parent-Teacher Conferences.
Teachers may be excused from Parent-Teacher Conference for extenuating circumstances upon approval
of the building principal. One-half (1/2) compensation day shall be provided for each 3-hour session that
teachers are required to be present for Parent-Teacher Conferences beyond normal teaching hours.

. Flex time on half days: on half days during which teachers are working independently after students leave,

teachers may leave early with the approval of their building administrator.

ARTICLE VI
TEACHING LOADS AND ASSIGNMENTS

. ELEMENTARY PLANNING TIME: Each teacher of grades Kindergarten through 5" grade shall have one
(1) hour of unassigned preparation time per day, excluding duty-free lunch. This shall include one (1)
segment of no less than thirty (30) minutes. However, Kindergarten may be exempt from concurrent
scheduling of planning time.

. The normal weekly teaching loads in grades six (6) through twelve (12) shall contain five (5) unassigned
preparation periods per week. The length of each unassigned preparation period shall be equal to the length
of one (1) teaching period.



C. Maximum class size per teacher should be a concern, and the Board will strive for a maximum size of twenty-
five (25).

D. The parties agree to the following concerning the establishment of a District-wide Curriculum Council:

1. Council will exist on a school year basis.

2. The Council will consist of two (2) regular education teachers from each building and one special
education teacher in the District. Other teachers may be invited to attend sessions at the discretion
of the Council.

3. Teachers serving on the Council will be compensated at the Professional Responsibilities rate per
hour. The number of hours required shall be determined by the building principal with consultation
of the teacher.

E. Professional Conferences — Registration and mileage shall be reimbursed when teachers have prior approval

to attend a professional conference or student trip.

F. Grades will not be required to be on report cards until the end of the second working day after the end of a

marking period.

ARTICLE Vi
LEAVE PAY

A. SICKNESS/SERIOUS ILLNESS LEAVE
1. Definition

a. A sickness leave will be defined as a day when a teacher is too ill to report to school. A teacher
shall contact the absence management system before 6:30 a.m., even if a substitute is not needed
until the afternoon or needed at all. Proof of illness shall be submitted if requested.

b. Sick leave may be used for serious illness in the immediate family, i.e. father, mother, spouse,
domestic partner or children, (including step-children). Sick leave may also be used for serious
illness of a brother, sister, step-father, step-mother, step-brother or step-sister but will be limited
to ten (10) days and does include in-laws. A teacher may be required to provide medical
verification that the presence of the teacher is necessary.

2. Accumulation
a. Teachers shall receive ten (10) days per year of sickness or serious illness leave to be credited

at the beginning of the school year. Teachers who exhaust their sick leave and leave the



employment of the Board during the school year shall incur a per-diem payroll deduction for each
day of illness beyond the credit of one day earned per month worked.

b. All teachers in the employ of the Board shall be granted paid sickness or serious illness leave
with an accumulation of up to one hundred twenty (120) paid days. EXAMPLE: A teacher who
has accumulated 116 days at the end of any given year shall be granted only four (4) days at the
beginning of the next year for a total of 120 days.

c. Teachers absent on professional development days will be required to obtain the information and
materials in the Professional Development In-Service.

B. PERSONAL BUSINESS LEAVE

1. Definition

a. All teachers will be granted two (2) paid leave days per year with third day chargeable against
sick leave for personal business per year. The teacher will notify the building principal or
Superintendent, in writing, two (2) days or more in advance of the date the leave should be
granted, except in cases of emergencies. Upon approval, the teacher shall contact the absence
management system. The number of teachers allowed on personal business days shall be limited
to two (2) per building for middle school and high school and three (3) per building for the
elementary on any given day, except in cases of emergencies. Teachers shall not be entitled to
paid personal business leave days: contiguous to school vacation periods; parent teacher
conference hours and professional development days, except in cases of emergencies, at the
Superintendent’s discretion.

2. Accumulation

a. Two (2) unused personal business days, if available, will be “banked” and carried over to the next
year making a total of four (4) days available to the teacher during the following year. This process
will be repeated each year if the teacher has at least one (1) unused personal business day at
the end of each school year. There will be a maximum of four (4) days available in any given
year.

b. All unused personal business days which are not used or forwarded to be “banked” will be

transferred to the teacher’s accumulated sick days.

C. WORKER'S COMPENSATION
Any teacher who is absent because of an injury compensable under the Michigan Worker’s Compensation
Law, shall receive from the Board the difference between the allowance under the Worker’s Compensation
Law and his regular salary deduction from accumulated sick leave. All claims should be filed with the
Superintendent’s Secretary. (Forms are available with the Superintendent’s Secretary.)



D. COURT APPEARANCE/SELECTIVE SERVICE EXAM
1. Time chargeable against either accrued sick leave or business leave may be granted at the discretion
of the Administration for the following purposes:

a. Court appearance as a witness, except where the teacher is a Plaintiff against the Board of
Education. (All witness fees will be paid to the District.) Teachers who are called for jury duty or
are subpoenaed to give testimony before any legal, judicial, or administrative tribunal shall receive
their normal daily compensation for performance of such duty. Time shall not be charged against
sick days or personal business days. Teachers shall sign over and submit their check from the
court to the Business Office. Upon the next payroll date or as soon as is practicable, the District
will provide the employee with the amount paid for mileage as direct to net payment. Teachers
shall call the Administration if they are released in one-half (1/2) or less of a day. The teacher
and the Administration will resolve whether or not it is possible or practicable to return to school
for the balance of the day. The teacher will be charged one-half (1/2) day sick or personal
business day if the teacher does not return and it was possible or practicable to return.

2. Time necessary to take the selective service physical examination.

E. FUNERAL LEAVE
Five (5) days for each death in the immediate family, i.e. spouse, domestic partner, child (including step-
child), parent, or in-laws. Four (4) days for each death of a brother, sister, step-brother, step-sister, or step-
parent. One (1) day for each death of extended family members, i.e. grandparents, grandchildren, aunts,

uncles, and/or cousins.

Teacher must attend the funeral of the deceased to be granted said days. The Superintendent may grant
funeral leave upon request in his/her sole discretion. Additional time chargeable against sick leave may be
granted at the discretion of the Administration. Funeral leave for non-family members may be deducted from

the employee's personal business leave, if any, and if none remains, from the employee’s sick leave.

F. ASSOCIATION DAYS
Upon appropriate notice, up to seven (7) days per year for the Association unit may be used for the purpose
of members participating in Association activities that cannot be conducted at times other than the teacher’s
work days. The Association shall reimburse the Board an amount equal to the District’s daily substitute pay

and any state mandated costs, for each Association Day used.

G. MISCELLANEOUS OTHER LEAVES OF ABSENCE WITH PAY
1. Attendance at a ceremony awarding an academic degree to a staff member for such portion of one

(1) day as is necessary is chargeable first against personal business leave, then against sick leave.
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2. One(1)day for attendance at the school graduation of a son, daughter, husband, or wife is chargeable

against personal business leave first, then against accrued sick leave.

3. Approved visitation at other schools or for attending approved educational conferences or

conventions. At the Administrator’s discretion, administration leave may be granted for such

purposes, such leave not to be charged against accrued personal business or sick leave.

H. PAY FOR UNUSED SICK DAYS
Teachers shall be paid fifty percent (50%) of the current per-diem daily BA 1 rate for accumulated sick days
up to a maximum of one hundred twenty (120) days and up to $25,000 as follows. Upon official ORS

retirement or resigning from employment in good standing and having reached a total of eighty (80) years

calculated by adding the employee’s age and years of service with a minimum of ten (10) of those years

employed by Lawton Community Schools. Resignation letter must be received by the Superintendent no

later than May 1 of the intended departure year. Such sums shall be paid as an employer contribution to the

employee’s 403(b) account with a district-approved vendor.

ARTICLE IX
LEAVE OF ABSENCE WITHOUT PAY

A. FAMILY AND MEDICAL LEAVE ACT

1. Eligible teachers are able to take an aggregate of twelve (12) unpaid work weeks of leave during a

twelve (12) month period upon written application and approval:

a.

® oo T

f

For the birth of the employee’s child

To care for the newborn child

For placement with the employee of a child for adoption or foster care

The employee’s serious health condition

Serious health condition of family member where the teacher’'s presence is medically
required as defined by FMLA

Other reason identified by FMLA

2. The teacher shall, if possible, notify the Superintendent in writing at least thirty (30) days prior to the

expected leave date so that arrangements can be made for a replacement. The notification for leave

shall, as nearly as possible, indicate the beginning and ending dates for the leave.

Health benefits shall continue for twelve (12) weeks on FMLA.

4. The employee may be required to reimburse the District the cost of insurance premiums paid by the

District if the employee exhausts all paid leave time and fails to return after twelve (12) weeks.
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5. The District and Association will abide by all other requirements under the Family and Medical Leave
Act to the extent not changed through the aforementioned policy. Paid sick leave may run
concurrently with FMLA when such leave is consistent with paid sick leave in Article VIl Sick Leave.
FMLA shall be granted on a rolling year basis.

When the teacher establishes a beginning date for the leave through medical certification, that date
cannot thereafter be changed unless through new medical certification or in cases of emergency
which will be determined on an individual basis by the District.

B. CHILD CARE LEAVE
1. Unpaid child care leave for up to one school year (may be extended to return on a mutual agreed
upon break time) shall begin when one of the following events occurs:

a. Where the child care leave is taken so a teacher may give birth, the leave shall begin when
the teacher provides medical certification that the teacher is no longer able to perform her
essential job duties;

b. Where a teacher is taking child care leave because his spouse is pregnant, the leave shall
begin as specified in medical certification indicating the anticipated delivery date or actual
birth date if earlier;

¢. When child care leave is for adoption or foster care, the leave will begin on the date when
the teacher takes custody of the child or, as required through medical or, other certification.

The teacher will make every effort to return at either semester or trimester break.
2. Ateacher who takes child care leave will have the following options for using sick days:

a. [fthe employee is physically unable to do his/her teaching duties, he/she will be required to
use accumulated sick leave.

b. Unpaid leave beginning when the employee is physically able to perform the duties of the
position;

c. If the sick days are exhausted, the rest of the leave is to be unpaid.

During the first twelve weeks of any child care leave which also qualifies as family medical leave
under the Family Medical Leave Act, the teacher’s health care benefits will be continued.

C. MILITARY LEAVE
Military leaves of absence shall, upon written request, be granted to any teacher who shall be drafted or shall
enlist for military duty in any branch of the armed forces of the United States. Such leave shall not extend

beyond the initial period of enlistment or induction. Re-employment rights shall be granted in accordance
with state and federal law.
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D. PERSONAL ILLNESS BEYOND SICK DAY ACCUMULATION

1.

Any teacher whose personal illness extends beyond the accumulated sick leave period and FMLA
shall be granted a leave of absence, without pay, for a period equal to his/her continuous length of
service with the District, but not for more than a total of two (2) years. Upon return from leave, a
teacher shall be assigned to the same position, if available, or a substantially equivalent position if or
when available.

Sick Bank for catastrophic personal illiness. “Catastrophic” is defined as a serious, critical or terminal
medical condition.

a. The association will administer the bank on a case by case basis.

b. The days contributed will be on a voluntary basis. Only teachers who donated in prior years
shall be eligible for use of the sick bank.

c. Teachers may donate up to fifty (50) days. The days must be donated by May 1, of each
year. All such days donated in any given year will be allocated to next year’s sick bank only.
A teacher may donate up to a maximum of five (5) days per year.

d. Unused days each year will be rolled over to the next year up to a maximum of one hundred
(100) days. Forthe purposes of this cap, teachers initial one-day donation will not be subject
to the cap.

e. No teacher shall take more than thirty (30) days from the sick bank.

f.  Sick bank may only be accessed after all paid leave (sick and personal leave) days have
been exhausted.

g. The employee shall apply for disability (short or long term) leave pay at the earliest day
possible. If the employee receives disability leave, the Employee shall no longer be eligible
for sick bank.

E. SABBATICAL LEAVE

1.

Teachers who have been employed for seven (7) consecutive years by the Board of Education may
be granted a sabbatical leave for professional improvement up to one (1) year. It is agreed that
professional improvement includes, but is not limited to; attending college, university, or other
educational institution, or travel which would improve the teacher’s ability to teach.
Teachers on sabbatical leave shall maintain membership status during their leave in accordance with
the rules and regulation established by the Michigan Office of Retirement Services.

It is agreed that no more than five percent (5%) of the total teaching staff shall be granted sabbatical
leave at any one time.
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. DURATION OF LEAVE OF ABSENCE

Any faculty member granted a leave of absence for two (2) years or less may be reinstated to a vacant

teaching position upon his/her return for which certified and highly qualified, subject to state and federal law.

ARTICLE X
GRIEVANCE PROCEDURE

. A grievance shall be defined as an alleged violation of the expressed terms and conditions of this Contract.
The following matters shall not be the basis of any grievance filed under the procedure outlined in this Article.
1. The termination of services of or failure to re-employ, layoff or recall, or placement of any teacher;
2. The termination of services, failure to re-employ or hire any teacher to a position on the extra-
curricular schedule;
3. Any matter involving teacher evaluation;
4. Any matter for which there is recourse under state or federal statutes;
5. Any matter which is a prohibited subject of bargaining.
It is expressly understood that the Grievance Procedure shall not apply to those areas in which the Tenure

Act prescribes a procedure or authorizes a remedy (discharge and/or demotion).

. The Association shall designate one (1) representative per building to handle grievances when requested by
the grievant. The Board designates the Principal of each building to act as its representative at Level One
and the Superintendent or his/her designated representative to act at Level Two.

. The term “days” shall mean days in which school is in session except during the summer when days shall
mean days when the administration office is opened, excluding holidays, Saturday and Sunday.

. Any written grievance not in accordance with the grievance form may be rejected as improper. Such a

rejection shall not extend the time limitations.

. Level One — A teacher alleging a violation of the express provisions of this Contract shall within ten (10) days
of its alleged occurrence orally discuss the grievance with the Building Principal in an attempt to resolve
same. If no resolution is obtained within five (5) days of the discussion, the teacher may reduce the grievance
to writing and proceed within ten (10) days of the discussion to Level Two.

. Level Two — A copy of the written grievance may be filed with the Building Principal and the Principal shall
arrange a meeting with the grievant within five (5) days of receipt of the grievance. Within five (5) days of

the meeting the Principal shall render his/her decision in writing, transmitting a copy of the decision fo the
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grievant. If the Principal’s answer is not satisfactory to the grievant, the grievant may, within ten (10) days

of receipt of the Principal’s answer, appeal the grievance, in writing, to the Superintendent.

. Level Three — A copy of the written grievance shall be filed with the Superintendent or his/her designated
agent as specified in Level Two with the approval or disapproval of the Association. Within five (5) days of
receipt of the grievance, the Superintendent or his/her designated agents shall arrange a meeting with the
grievant and/or the designated Association representative, at the option of the grievant, to discuss the
grievance. Within five (5) days of the discussion, the Superintendent or his/her designated agent shall render
his/her decision in writing, transmitting a copy of the same to the grievant, the Association Vice President
and Building Principal in which the grievance arose.

If no decision is rendered within five (5) days of the discussion, or the decision is unsatisfactory to the grievant
and the Association, the grievant shall within ten (10) days appeal same to the Board by filing such written
grievance along with the decision of the Superintendent with the Board President in charge of drawing up

the agenda for the Board’s next regularly scheduled Board meeting.

. Level Four — Upon proper application as specified in Level Three, the Board shall allow the teacher or his/her
Association representative an opportunity to be heard at the meeting for which the grievance was scheduled.
Within one (1) month from the hearing of the grievance, the Board shall render its decision in writing. The
Board may hold future hearings or otherwise investigate the grievance provided, however, that in no event
except with express written consent of the Association, shall final determination of the grievance be made by
the Board more than one (1) month after the initial hearing. A copy of the written decision of the Board shall
be forwarded to the Superintendent for permanent filing, the building Principal for the building in which the
grievance arose, the grievant, and the vice president of the Association.

Level Five — Individual teachers shall not have the right to process a grievance at Level Five.

1. If the Association is not satisfied with the disposition of the grievance at Level Four, it may within ten
(10) days after the decision of the Board refer the matter for arbitration to the American Arbitration
Association, in writing, and request the appointment of an arbitrator to hear the grievance. If the
parties cannot agree upon an arbitrator, he/she shall be selected in accordance with the rules of the
American Arbitration Association. The District shall be served with the notice at the same time the
demand to arbitrate is filed. Arbitration proceedings under this contract are subject to and shall be
conducted in accordance with the Michigan Uniform Arbitration Act [MCL 691.1681].

2. Neither party may raise a new defense or ground at Level Five not previously raised or disclosed at
other written levels. Each party shall submit to the other party not less than three (3) days prior to
the hearing a pre-hearing statement alleging facts, grounds and defenses which will be proven at the

hearing and hold a conference at that time, in an attempt to settle the grievance.
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3. The decision of the arbitrator shall be final and conclusive and binding upon employees, the Board

and the Association. Subject to the right of the Board or the Association to judicial review, any lawful

decision of the arbitrator shall be placed into effect.

4. Powers of the arbitrator are subject to the following limitations:

a.

He/she shall have no power to add to, subtract from, disregard, alter or modify any of the terms
of this Agreement.

He/she shall have no power to establish salary scales.

He/she shall have no power to change any practice, policy or rule of the Board nor substitute
his/her judgment for that of the Board as to the reasonableness of any such practice, policy, rule
or any action taken by the Board.

He/she shall have no power to decide any question which, under this Agreement, is within the
responsibility of the management to decide. In rendering decisions, an arbitrator shall give due
regard to the responsibility of management and shall construe the Agreement that there will be
no interference with such responsibilities, except as they may be specifically conditioned by this
Agreement.

He/she shall have no power to interpret state or federal law.

He/she shall not hear any grievance previously barred from the scope of the Grievance
Procedure.

If either party disputes the arbitrability of any grievance under the terms of this Agreement, the
arbitrator shall have no jurisdiction to act until the arbitrability matter has been determined by a
court of competent jurisdiction. In the event that a case is appealed to the arbitrator on which
he/she has no power to rule, it shall be referred back to the parties without decision or
recommendation on its merits.

More than one (1) grievance may not be considered by the arbitrator at the same time except
upon expressed written mutual consent and then only if they are of similar nature.

Where no wage loss has been caused by the action of the Board complained of, the Board shall
be under no obligation to make monetary adjustments and the arbitrator shall have no power to
order one.

Arbitration awards or grievance settlements will not be made retroactive beyond the date of the
occurrence or non-occurrence of the event upon which the grievance is based. In no event,
however, shall the settlement be earlier than thirty (30) days prior to the date on which the
grievance is filed.

The fees and expenses of the arbitrator shall be shared at a rate of fifty percent (50%) for the
Association and fifty percent (50%) for the Board.
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Should a teacher fail to institute a grievance within the time limits specified, the grievance will not
be processed. Should a teacher fail to appeal a decision within the limits specified, or leave the

employ of the Board, all further proceedings on a previously instituted grievance shall be barred.

. The Association shall have no right to initiate a grievance involving the right of a teacher or group

of teachers without his/her or their express approval in writing thereon.

All preparation, filing, presentation or consideration of grievances shall be held at times other than
when a teacher or a participating Association representative are to be at their assigned duty
stations.

The time limits provided in this Article shall be strictly observed but may be extended by written
agreement of the parties. If a grievance is filed after May 15 of any year, the Board shall use its
best efforts to process such grievance prior to the end of the school term or as soon thereafteras
possible.

ARTICLE XI
REPRESENTATION

An employee may have representation present when subject to an investigative interview. If a Building

Representative is requested by the employee, the employer will allow the Building Representative to be

released from teaching duties for the duration of the hearing if a suitable replacement can be found, and if

the hearing is scheduled by the employer during teaching hours.

ARTICLE XII
SUPERVISING TEACHERS OF STUDENT TEACHERS

A. Supervising teachers of student teachers shall be tenured teachers.

B. Monies paid to the District by the placing Universities shall be supplemental credit to the department or grade

level account in which the student teacher is assigned. They shall be used at the discretion of the supervising

teacher through normal requisition.

A. Seniority

ARTICLE XIlI
SENIORITY

1. Seniority is defined as length of continuous service with the District, as a member of the bargaining

unit. The seniority date shall be the day and time the teacher signed the contract. If more than one
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(1) teacher signing their contract on the same day and time, or if no time is printed on the contract,
all individuals so affected will participate in a drawing to determine position on the seniority list. The
Association and teacher(s) so affected will be notified in writing of the date, place and time of the
drawing. The drawing shall be conducted openly and at a time and place which will reasonably allow
affected teachers and Association representative to be in attendance.

2. Seniority shall not accrue for any time a teacher is on non-paid leave exceeding thirty (30) work days
in a school year. A school year is defined as the total number of teacher work days in a normal school
year.

3. Seniority shall accrue on a pro-rated basis to part-time teachers working less than one half (1/2) time.
Degree of part-time status shall be determined by amount paid to the teacher.

4. The district shall provide the seniority list to each teacher by October 1 of each year. Any objections
to the list shall be filed within thirty (30) days, thereafter, the list shall be final.

. Temporary replacement teachers shall always have zero (0) seniority. However, upon being retained as a

regular teacher, seniority shall accrue from the most recent continuous hire date as a Temporary
Replacement Teacher.

. A teacher shall lose seniority rights if he/she retires, resigns, is discharged, leaves the District, fails to return
from layoff on time, or is not recalled from layoff.

. The Board shall give written notice of recall from layoff by sending a registered or certified letter to said
teacher at his/her last known address. It shall be the responsibility of each teacher to notify the Board of any
change in address. The teacher’'s address as it appears on the Board’s records shall be conclusive when
used in connection with layoffs, recall or other notice to the teacher.

ARTICLE XIV
MICELLANEOUS PROVISIONS

. If any provision of this Agreement or any application of the Agreement to any employee or group of
employees shall be found contrary to law, then such provision or application shall not be deemed valid and

subsisting; except to the extent permitted by law, but all other provisions or applications shall continue in full
force and effect.

. The provisions of this Agreement shall be incorporated into and be considered part of the established policies
of the Board. This Agreement shall supersede any rules, regulations or practices of the Board which are

contrary to or inconsistent with its terms. It shall likewise supersede any contrary or inconsistent terms

contained in any individual teacher contracts.
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. This Agreement shall constitute the full and complete agreement between both parties and may be altered,
changed, added to, deleted from or modified only through the voluntary, mutual consent of the parties in

written and signed amendment to this Agreement, subject to ratification by the Board and the Association.

. Copies of this Agreement shall be available online.

. If an emergency financial manager is appointed by the state under the Local Financial Stability and choice
Act, the emergency manager may reject, modify, or terminate the collective bargaining agreement in his/her

sole discretion. This authority is a prohibited subject of bargaining under the Public Employment Relations
Act (PERA).

. Certified staff shall be provided annually with an employment contract that includes their step and base
salary.

ARTICLE XV
ACT OF GOD DAYS

. Teachers shall not be required to report for work and shall be paid when school is closed due to inclement
weather or other emergency conditions. Teachers shall work on rescheduled make-up days with no
additional compensation. The Board shall have sole discretion over the decision to pursue forgiveness for

any days beyond the first six. Any days that must be made up will be instructional days with students.

Order of Make Up:

Make up days will be the first regular work week days following the end of the school year (i.e., the school
year ends on a Wednesday, the first make up will be Thursday). If the District has reached the maximum

number of forgiven days, the Board reserves the right to replace mid-winter break with a normal school day.

. On a day with cancellation or a delayed start, teachers will be notified through school messenger as soon as
a decision is reached by the Administration/Board. Teachers will not be expected to arrive until ten (10)
minutes before the new student arrival time. If school is subsequently cancelled, teachers will be notified as
soon as the decision is made and will not be asked to report.
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ARTICLE XVI
DURATION

This Agreement shall become effective upon ratification by the Association and the Board. This Agreement
shall remain in effect untii midnight, June 30, 2021, In witness whereof, the parties hereto have caused this
Agreement to be signed.

FOF\I’HE ASSOCIATION: FOR THE BOARD:

\ N Wasts Yo LS

La‘\iﬁ)n E’ducan ociation President Laj?;g Educatw

Lawton Board of tion Secretary

— Oy

2 ; forscar
Wt&;h\lef Negotiator Lawton Commgnity Schools Superintendent

Teéam Member

Date: 8/19/19 Date: 8/19/19
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ARTICLE XVII
INSURANCE

A. The insurance offered through the Health Plan Purchasing Consortium Plans shall be available. The Board
shall pay the amount determined annually by the State of Michigan as the hard cap for elected health
insurance packages. Any cost beyond the employer’s contribution set forth above shall be subject to payroll
deduction in equal amounts with each pay. The Board will contribute the maximum allowable hard cap
amount in accordance with 2011 PA 152 and 2013 PA 270 (MCL 15.561-15.569) effective January 1%t of
each year.

If the teacher works less than a full school year, the rate would be prorated based upon the time worked.

The Employer shall provide a Premium Contribution Plan, which permits a member’s contributions toward
premiums to be paid with pretax dollars.

The Employer shall formally adopt a qualified plan document, which complies with Section 125 of the Internal
Revenue Code. Bargaining unit members electing to use the Premium Contribution Plan shall do so through
a Salary Reduction Agreement and payroll deduction.

B. Teachers not electing to take health insurance will receive a cash option in lieu of health benefits and must
also take PAK B. The district shall pay $450 per month in lieu of health insurance. The teacher shall
contribute twenty percent (20%) toward PAK B, including dental, vision, long term disability and life.

The employer shall formally adopt a qualified plan document which complies with Section 125 of the Internal
Revenue Code. Teachers may use this money for MESSA options upon completion of the appropriate
application forms, or a specified amount may be applied through a Salary Reduction Agreement by the
bargaining unit member towards a Tax Deferred Annuity, pursuant to the District's 403(b) plan.

C. Part-time teachers will receive amounts paid by the Board on a pro-rated basis based on employment
percentage. Pro-ration will apply to all benefits including insurance contribution and cash-in-lieu. This

language shall be subject to review and adjustment based on applicable state and/or federal statutes.

D. MESSA PAK Summary
For employees with medical insurance the Board shall also provide:
1. Negotiated Life: $20,000 with AD & D
2. Vision: VSP-3
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3. Dental: 80/80/80: $1,500 Annual Max on Class |, Il & 1l services. Class |V 80% with $1,200 lifetime
max. 2 cleanings rider.

4. Long Term Disability: 66 2/3% Maximum $5,000, Maximum monthly salary $7,500, 90 day CDMF.

The parties may agree to additional options for insurance as offered by the Consortium.
PAK B (for employees not electing health insurance)

1. Negotiated Life: Same as above

2. Vision: VSP-3

3. Dental: Same as above

4

Long Term Disability: 66 2/3% Maximum $5,000, Maximum monthly salary $7,500, 90 day CDMF.

22



APPENDIX A

Lawton EA 2019-2020 Salary Schedule
(1.5% increase from 2018-2019 Salary Schedule)

STEP BA BA+15/18* MA MA+15
1 $36,292 $36,408 $38,609 $39,580
2 $36,642 $36,763 $39,674 $40,651
3 $38,394 $38,519 $41,626 $42,610
- $40,145 $40,274 $43,575 $44,569
5 $41,898 $42,031 $45,527 $46,523
6 $43,651 $43,788 $47,477 $48,480
7 $45,404 $45,543 $49.424 $50,436
8 $47,157 $47,301 $51,374 552,393
9 $48,910 $49,058 $53,324 $54,348
10 $50,660 $50,813 355,275 $56,306
11 $52,414 $52.572 $57,228 $58,263
12 $54,164 $54,326 $59,177 $60,221
13 $54,563 $54,726 $61,127 $62,177
14 $55,644 $55,809 $61,526 $62,577
15 $55,044 $55,809 $62,745 $63,815
16 $55,878 $56,042 $62,978 $64,049
17 $55,878 $56,042 $62,978 $64,049
18 $56,168 $56,334 $63,269 $64,340
19 $56,168 $56,334 $63,269 $64,340
20 $56,755 $56,918 $63,854 $64,927
21 $56,755 $56,918 $63,854 $64,927
22 $58,211 $58,376 $65,311 $66,383

P $59,811 $59.977 $66,983 $68,052

*For all teachers employed after July 1, 1988, eighteen (18) semester
hours beyond the bachelor's degree will be required for placement on
this column of Schedule A.

***Step 23+ wages reflect an off-schedule $500 increase in the step in addition to
the 1.5% increase.
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Lawton EA 2020-2021 Salary Schedule
(1% increase from 2019-2020 Salary Schedule)

STEP BA BA+15/18* MA MA+15
1 $36,655 $36,772 $38,995 $39,976
2 $37,008 $37,131 $40,071 $41,058
3 $38,778 $38,904 $42,042 $43,036
4 $40,546 $40,677 $44,011 $45,015
5 $42,317 $42,451 $45,982 $46,988
6 $44,088 $44,226 $47,952 $48,965
7 $45,858 $45,998 $49,918 $50,940
8 $47,629 $47,774 $51,888 $52,917
9 $49,399 $49,549 $53,857 $54,891
10 $51,167 $51,321 $55,828 $56,869
11 $52,938 $53,098 $57,800 $58,846
12 $54,706 $54,869 $59,769 $60,823
13 $55,109 555,273 $61,738 $62,799
14 $56,200 $56,367 $62,141 $63,203
15 $56,200 $56,367 $63,372 $64,453
16 $56,437 $56,602 $63,608 $64,689
17 $56,437 $56,602 $63,608 $64,689
18 $56,730 $56,897 $63,902 $64,983
19 $56,730 $56,897 $63,902 $64,983

20 $57.323 $57,487 $64,493 $65,576
21 $567,323 $57,487 $64,493 $65,576
22 $58,793 $58,960 $65,964 $67,047
232 $60,404 $60,572 $67,648 $68,728

*For all teachers employed after July 1, 1988, eighteen (18) semester
hours beyond the bachelor's degree will be required for placement on
this column of Schedule A.

“*Step 23+ wages reflect an off-schedule $500 increase in the step in addition to the
1% contract increase.
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APPENDIX B

EXTRA-DUTY
SCHEDULE B NON-ATHLETIC POSITIONS
2019-2020
POSITION % STEP 1 STEP3 STEP4 STEPS STEP6 STEP7 STEP8 STEPY | STEP10
e
Yearbook
HS in-class|[2.00%] $ 728 $1.016
HS out of class| 4.00%] $ 1,456 £2,033
Band Camp 3.75%]| $ 1,365 $ 1,905
Band ] $2,276 $3,176
Drama E

Director| 4.00%)] $ 1,456 | $1,471 [ $1,541 [ $1.611 | $1,681 [ $1,752 | $1,822 | $1,892 | $1,962 | $2,033

Asst. Director| 1.00%| § 3641 % 368 | % 385|% 40318 420]|% 438|% 455018 473|% 491 % 508

Band director-musicals| 1.00%] § 364 |$ 368 | % 385(§ 403|8 420(F 438|% 45518 473|% 491|$§ 508

Stage Director] 1.00%| $ 364 |$ 368 |$ 385§ 403 (S 420|$ 438[F 455|% 473 |% 491 | % 508

HS SADD 1.00%| % 364| % 368[% 385|% 403|5 420§ 438|% 455|885 473|§% 491 | % 508
Honor Society 200%|$§ 728($ 735|% 770|8% B05[$ B41|% 87618 911[|$ 946| % 981] $1.016
Green Club 1.50%| 8 546 % 55108 578 |% 6048 630|% 6578 683|% 7108 736(§ 762
Powersifting 200%) 8 728 $ 735|% 770[S% 805|% B841|% 876(% 9113 946 ([S$ 981| §1.,016
Ski Club 1.00%| % 364 |% 368|% 385|% 403|$ 42038 438§ 4551% 473|% 491§ 508
Art Honor Society 1.00%| $ 364 % 368[% 3858 403|% 420($ 438[% 45518 473|§F 491§ 508
Spanish Honor Society 1.00%| $ 364 % 268|% 385(|% 403|% 420 % 438|F 45518 473|% 491 | % 508
w/trip add -] 2.00% § 728§ 735|% 770|% BO5|S$ 841 |$% 876|% 911 |% 946 | % 981 ] $1,016

MS Chess Club 050%|§ 18218 184|% 193|§% 201 |8 210|% 219|8% 228|% 237|% 245|% 254
MS Art Club 1.00%] $ 36418 368[$ 385|% 403|% 420($ 438{ % 455|8 473|% 491|§$ 508
MS Newspaper 1.00%] 8 364 | % 368|% 3858 403|% 420 % 4388 455|% 47318 491§ 508
MS Future Problem Solving 1.00%] 8 3641 % 368|385 3858 403|% 420 % 438|% 455|% 47318 491(§ 508
MS Spelling Bee 200%|$ 728[$ 735|% 770| 8 805(% 841(1% B876|F 911($ 946|3% 981 $1,016
MS Jr. Great Books 1.00%]$ 364 | % 368[8% 385|% 403|% 420|F 438|% 455|8 4738 491§ 508
EL Jr. Great Books 1.00%]§ 364|$ 368|85 385|5 403|$ 420 % 438|% 455|8 473 | % 491|% 508
EL 4-5 grade Chess Club 1.00%|$ 364[$ 368|S5 385|8 403§ 4205 438|% 455]|% 473 |% 491 % 508
Girls on the Run Coordinator 050%]$ 182|$ 184 |% 193|% 201 |$ 210|% 219|% 228|% 237|% 245|% 254
MS Math Coach 200%| $ 728§ 735(% 770[% 805|% 841 (% 876|1% 911 |5 946($ 981 $1,016
MS Vocal Music 1.00%) § 364|% 368|% 385(§ 403|% 420 % 438|$ 455|% 4738 491§ 508
Quiz Bowl 200%| § 72818 7351% 770|% 80508 841|% 87618 911|$% 9468 9381 | $1.016
MS Science Fair 1.00%] $ 364 |8 368[% 385|885 403| % 420($ 438|% 455| % 473§ 491§ 508
MS Young Authors 1.00%| $ 364 |8 368|% 385|8 403|§ 420($ 438|$ 455|8F 473§ 491|§ 508
HS Student Council 1.50%| $ 546 % 551§ 5788 o604 % 6308 657|% 68318 710($ 736|§ 762
MS Student Council 1.50%] $ 546 % 551 (8% 578[% 6041% 630[S 657|% 683[S 7I10(8§ 736[§ 762
4th-5th Grades Choral Club 1.00%] $ 364 | $ 368[8 385($ 403|% 420[$ 4381 % 455(S 473§ 491|$ 508

Class Sponsors:

Grade 6] 1.00%

$ 36418 368|$ 385|% 403§ 420§ 438 |$ 455|% 473|S§ 491§ 508

Grade 7)1.00%) $ 364 |$ 368 | $ 385[% 403[$ 420 | 438 |8 455|F 473§ 491|§ 508
Grade 8/ 1.00%| § 364§ 368 |$ 385(% 403|8 420|F 438|8 455|F% 473|8 491 | % 508
Grade 9[1.00%] § 364 |5 368|3% 385|$ 403§ 420|§ 438[F 455|% 473|§ 491§ 508
Grade 10|1.50%| § 546|% 551 |§ S578|8 604|$ 630|$ 657|$ 683|% 710($ 736|§ 762
Grade 11{2.50%]| $ 910[$ 919§ 963 | $1,007 | $1,051|$1,095] $1,139)| $1,183 | $1,226 | § 1,270
Grade 12/2.50%| $ 910 $ 919§ 963 | $1,007 | $1,051 | $1,095]| $1,139 )| $1,183 | $1,226 | $ 1,270

International Studies Advisor 3.00%| $1,092 | $1,103 [ $1,156 | $1,208 | $1.261 | $1,314 | $1.366 | $1.419 | $1.472 [ $ 1,524

Kindergarten Circus 1.00%| $ 364 (% 368[8 385|% 403 |$ 420|$ 438 |$ 455|% 473|$ 491|S$ 508
5th Grade Camp 1.00%|$ 364 [ % 3688 385|% 403 |$ 420|$ 438 |8 455|% 473|§ 491|$ 508
Spaghetti Bridge Advisor 1.50%]$ 546 % 551 |% S578|% 604|% 630|% 657|8 683|F 710|8 736($ 762
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SCHEDULE B NON-ATHLETIC POSITIONS

2020-2021
POSITION % STEP 1 STEP2 STEP3 STEP4 STEPS STEP6 STEP7 STEP8 STEP9 | STEP 10
Yearbook it B
HS in-class $ 9551% 9911 $1.026
HS out of class $1.911]$1,982 | $2,053
Band Camp $ 1,925
Band $ 3,208
Drama
Director| 4.00%] $ 1,471 | $1,485 [ $1,556 | $1,627 | $1,698 | $1,769 | $ 1,840 | $ 1,911 | $1,982 | $2.053
Asst. Director| 1.00%] $ $ 3718 389|$ 407|% 425]8$ 44218 460|% 478[§ 495|§% 513
Band director-musicals| 1.00%] $ $ 3718 389|% 407[% 425|% 442|8% 460|$ 478§ 495|% 513
Stage Director| 1.00%] $ $ 371 (% 389(|$ 407| % 425(% 4428 460|$ 478{$ 495|$ 513
HS SADD 1.00%] § $ 371 |8% 389[% 407[]% 425|8% 442[8$ 460[F 47818 495|% 513
Honor Society 2.00%] $ $ 743 |8% 778[% B14|% 849§ 885[F 920($ 955§ 991 $1,026
Green Club 1.50%] $ $ 557(8% 5841% 610]% 6378 663[% 690[% 717§ 74318 770
Powersifting 2.00%| $ $ 743|% 778|$ BI14|S$ 849[9% 885]% 920|% 955|% 991 $1.026
Ski Club 1.00%] $ § 371 | % 380(|S 407|% 425|% 442(F 460[$ 478|8% 495|% 513
Art Honor Society 1.00%] $ § 371|% 389|% 407|8 425|% 4421% 460{ 8 478|$ 495|% 513
Spanish Honor Society 1.00%] $ § 371[% 389[S 407|$ 425[% 442|8$ 460[{S 478|§ 495|% 513
w/trip add -| 2.00%] $ § 74318 778 |$ 814|% 84918 885]|$ 9201 % 955| % 991 | $1,026
MS Chess Club 0.50%) $ $ 186 (8% 195(% 203|% 21218 221 |8 230|% 239|§% 248 | % 257
MS Art Club 1.00%] § $ 3718 389[§ 407[$ 425|% 442(8$ 460[$ 4781% 495|% 513
MS Newspaper 1.00%] $ $ 371 |8% 389|8% 407§ 425]|% 4425 460|% 47818 495| % 513
MS Future Problem Solving 1.00%] $ $ 37185 389|% 407§ 425[F% 442|F 460|F 478|S 495|% 513
MS Spelling Bee 2.00%| $ $§ 7438 778|% Bl14|$ B849|F 885|F 920( % 955|% 991 $1,026
MS Ir. Great Books 1.00%] $ $ 371(8% 389|% 407|$ 425[8% 442|% 460 |§ 478 |$ 495($ 513
EL Jr. Great Books 1.00%] § $ 371|% 380|$ 407|% 425|% 442|% 460|$ 478§ 495| % 513
EL 4-5 grade Chess Club 1.00%] $ $ 371 |% 389|$ 4075 425|% 442|% 460 % 478 |$% 495|% 513
Girls on the Run Coordinator | 0.50%] $ $ 186|% 195|% 203(8 212|% 22118 230|% 239|% 248|% 257
MS Math Coach 2.00%) § § 74318 778|% Bl14[§ 849|F 885 ([$ 920|$ 955|% 991 | $1,026
MS Vocal Music 1.00%] $ § 37118 380(|S 407|% 425|8 442|S 460 |§ 478|§% 495|% 513
Quiz Bowl 2.00%] $ § 74318 778|% B14[$ 849|% B885(% 920($ 955|% 991 | $1.026
MS Science Fair 1.00%] $ $§ 3718 389§ 407|% 425(F 442(F 460 478 |8 495| % 513
MS Young Authors 1.00%] § $ 371 |S 389|$ 407|% 425|% 442|% 460[$ 478 | § 495 513
HS Student Council 1.50%] $ § 557 |85 584|8% 61018 6375 663|% 690| 8 717($ 743 770
MS Student Council 1.50%] $ § 55718 584|% o6101% 637|% 663|% 6908 717§ 743 770
4th-5th Grades Choral Club $ 40718 442 $ $

Class Sponsors:

Grade 6| 1.00%

368

371

389

407

425

442

460

478

513

Grade 7] 1.00%

368

371

389

407

425

442

460

478

513

Grade 8] 1.00%

368

371

389

407

425

442

460

478

515

Grade 9| 1.00%

368

3N

389

o |on e |

407

o | o7 |07 |

425

o |o0 o5 |

442

o | |7 |68

460

o3 |o2 |67 |65

478

o |ea |ea |em |

513

Grade 10

1.50%

552

557

584

$ 610

§ 637

$ 663

$ 690

§ 717

$ 770

Grade 11]2.50%

919

928

973

$1,017

$ 1,061

$ 1,106

$ 1,150

$ 1,194

$1,239

$1,283

Grade 12| 2.50%

o |o2 |5a |02 |00 o7 |

919

on |es |os |oa |0 |52 |5

928

o |es [ea | |o7 o2 o2

973

$1,017

$ 1,061

$ 1,106

$ 1,150

$1,194

$1,239

$1,283

International Studies Advisor

3.00%

$1,103

$1,114

$ 1,167

$1,220

$1,274

£1,327

$ 1,380

$1,433

$ 1,486

$ 1,540

Kindergarten Circus

1.00%

5 368

§ 371

S 389

$ 407

$ 425

§ 442

§ 460

$ 478

$ 495

$ 513

5th Grade Camp

1.00%

§ 368

§ 371

§ 389

$ 407

$ 425

$ 442

§ 460

$ 478

§ 495

$ 513

Spaghetti Bridge Advisor

1.50%

§ 552

$§ 557

$ 584

$ 610

$ 637

$ 663

$ 690

$ 717

$ 743

§ 770
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ALL NON-ATHLETIC POSITIONS

Experience will be granted for the number of previous years in the same non-athletic activity and the

years do not have to be consecutive. The salary schedule will be capped at step 10 of the BA+ salary
schedule for all activity sponsors. Non-teaching staff activity sponsors who were capped at step 5 will
proceed to step 6 for the 2017-2018 school year and proceed each year until they reach step 10.

All class sponsors will be considered the same activity in reference to the granting of experience.
Experience will be granted from one class sponsor to another. Experience will be granted from class
sponsor to student council advisor and vice versa.

EXTRA DAYS FOR COUNSELORS

A. K-8" Grade Guidance Counselor. Three (3) additional days will be scheduled each year with the

option of two (2) additional days, provided the additional two (2) days are mutually agreed to by the
counselor and Building Principal with Superintendent approval.

B. The 9-12"" Grade Guidance Counselor will be scheduled for eleven (11) additional days each year
with the option of five (5) additional days, provided the additional five (5) days are mutually agreed
to by the counselor and Building Principal.

C. Prior to June 15 of each year, the Building Principal shall consult with the counselor and provide

notice to the Business Office of extra days worked.
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SCHEDULE B ATHLETIC POSITIONS

2019-2020
POSITION %o STEP 1 STEP2 STEP3 STEP4 STEP5S STEP6 STEP7 STEP8 STEPY9 STEP10|

7th Grade Basketball Boys 4.75%] $1,729 | $1,746 | $1,830 | $1,913 ] $1,996| $2,080] $2,163 | $2.247] $2330[ §2.414
7th Grade Basketball Girls 4.75%] $1,729 1 $1,746 | $1,830 [ $1,913 | $1,996 | $2,080 [ $2,163 | $2,247 ] $2.330 | $2.414
7th Grade Volleyball 1 475%] $1,729 1 $1,746 { $1,830 | $1,913 [ $1,996| $2,080 | $2,163 | $2.247[ $2,330| $2.414
7th Grade Volleyball 2 4.75% $1,729 | $1,746 1 $1.830 [ $1.9131 $1,996| $2.080 [ $2,163 | 8§2247 | $2330| $2,414
8th Grade Basketball Boys 4.75%) $1,729 | $1,746 | $1.830 [ $1913 1 $1,996 | $2,080 [ $2.163 | $2.247 | $2.330 | $2.414
8th Grade Basketball Girls 4.75%] $1,729 [ $ 1,746 | $1,830 [ $1.913 151,996 | $2.080 [ $2.163 | $§2.247| $2.330 | $2.414
8th Grade Volleyball 1 4.75%] $1,729 [ $1,746 | $1,830 [ $1,913 | 51,996 | $2,080 | $2,163 | $2.247 | $2.330| $2.414
8th Grade Volleyball 2 4.75%) $1,729 [ $1,746 | $1,830 [ $1,913 | $1,996 [ $2,080 | $2,163 | $2.247 | $2330| $2.414
Freshman Basketball Boys 6.25%] $2,276 | $2,298 | $2,407 | $§2,517 | $2,627 | $2,737]1 $§2,846 | $2,956 | $3,066 | $3,176
Freshman Basketball Girls 6.25%] $2276 | $2298 [ $2,407 | $2,517 352,627 $2.737 ] §2,846 | $2,956 | $3,066 | $3,176
Freshman Volleyball 5.50%)] $2.002 | $2,022 | $2,119| $2215[$2312| $2408 | $2,505| $2,602 | $2,698 | §2,795
JV Baseball 6.25%)] $2.276 | $2,298 | $2,407 | $2,517 [ $2,627{ $2,737 | $2,846 | $2.956 [ $3,066 | $3,176
JV Boys Basketball 7.00%) $2,549 [ $2,573 | $2,696 | $2.819] $2,942 | $3,065| $3,183 | $3,311 | $3,434 | $ 3,557
JV Cheerleading 4.00%| $1.456 | $1.471 [ $1,541 | $1.611 [ $1.681 | $1,752|$1,822 {81,802 | $1.,962| $2.033
]V Football 7.00%| $2.549 | $2,573 | $2,696 | $2,819 [ $2,942 | $3,065 | $3,188 | $3,311 | $3.434 | $ 3,557
IV Football Assistant 6.25%] $2,276 | $2,298 [ $2.407 | $2,517 1 $2627| $2,737 [ $2.846 | $2,956 | $3,066 | $3.176
IV Girls Basketball 7.00%| $2,549 | $2573 ] $2,696 | $2,819| $2942 | $3,065 | $3.188 | $3,311 | $3,434 | §3.557
JV Sideline Cheer 4.00%| $1,456 | $1,471 | $1.541 [ $1.611 | $1,681 [ $1,752 151,822 | $1,892] 81,962 $2,033
JV Soccer 6.25%| $2,276 | $2,298 | $2,407 [ $2517 | $2,627 | $2,737 | $2,846 | $2,956 | $3.066 | $3,176
JV Softball 6.25%] $2,276 | $2,298 [ $2407 | $2,517 [ $2,627 | $2.737 1 $2.846 | $2,956 | $3,066 | $3,176
IV Volleyball 6.25%| $2,276 | $2,298 | $2.407 | $2.517 [ $2.627 | $2,737 [ $2,846 | $2.956 | $3,066 | $ 3,176
MS Competitive Cheer 4.75%] $1,729 | $1,746 [ $1.830 | $1,913 [ $1,996 | $2.080 [ $2,163 | $2.247 | $2,330 | $2.414
MS Cross Country 1 4.75%1 $1,729 | $1,746 | $1.830 [ $1,913 | $1,996| $2,080 [ $2,163 | $§2,247 | $2330 | $2,414
MS Cross Country 2 3.00%)] $1,092 | $1,103 | $1,156| $1,208 [ $1.261 | $1.314 [ $1.366| $1,419 | $1.472| $1,524
MS Football 1 4.75%| $1,729 | $1,746 | $1,830 | $1,913 | $1,996 | $2,080 | $2,163 | $2,247 | $2.330 | $2,414
MS Football 2 4.75%1 $1,729 | $1,746 | $1,830 | $1,913 | $1,996 | $2,080 | $2,163 | $2,247 | $2.330| §2,414
MS Track Boys 475%| $1,729 | $1,746 | $1,830 | $1,913 151,996 | $2,080 | $2,163 [ $2.247 | $2.330 | $2,414
MS Track Girls 475%]| $1,729 | $1,746 [ $1.830 | $1,913 1 $1,996| $2,080 | $2,163 | $2,247 | $2,330 | $2.414
MS Wrestling 4.75%] $ 1,729 | $1,746 | $1.830 [ $1,913 | $1,996 | $2.080 | $2,163 | $2,247 | $2330 | $2.414
Varsity Baseball 8.25%] $3,004 | $3,033| $3,178 | $3,323 | $3,468 | $3,613 [ $3,757 1 $3,902 | $4,047 | $4,192
Varsity Basketball Boys 9.75%] $3,550 | $3,584 | $3,756 | $3,927 | $4,098 | $4.269 [ $4,440 | $4.,612 | $4,783 | §4,954
Varsity Basketball Girls 9.75%| $3,550 | $3,584 | $3,756 | $3,927 | $4,098 | $4,269 | $4.440 | $4,612 [ $4.783 | $4,954
Varsity Competitive Cheer 6.25%| $2,276 | $2,298 | $2,407 | $2,517 [ $2,627 | $2,737 | $2,846 | $2,956 | $ 3,066 | $3,176
Varsity Cross Country 7.00%| $2,549 [ $2,573 | $2,696 | $2,819| $2,942 | $3,065| $3,188 | $3,311 | $3.434 | $3,557
Varsity Football 9.75%| $3,550 | $3.584 | $3,756 | $3,927 | $4.098 [ $4,269 | $4.440 [ $4.612 | $4,783 | $4.954
Varsity Football Assistant 7.00%) $2,549 | $2,573 [ $2.696 | $2,819 [ $2942 | $3.065 [ $3.188 | $3.311 | $3.434 | $ 3,557
Varsity Golf 7.00%) $2,549 | $2.573 [ $2,696 | $2,819 | $2,942 | $3,065 | $3,188 | $3,311 | $3.434 | §3,557
Varsity Sideline Cheer 6.25%)] $2.276 | $2,298 [ $2.407 | $2517 | $2,627 | $2.737 | $2,846 | $2,956 | $3.066 | $3.176
Varsity Soccer Boys 8.25%| $3,004 | $3,033 | $3.178 | $3,323 [ $3.468 | $3,613 | $3,757 | $3,902 | $4,047 | $4,192
Varsity Soccer Girls 8.25%] $3,004 | $3,033 [ $3,178 | $3,323 | $3,468 | $3,613 | $3,757| $3,902 | $4,047 [ $4,192
Varsity Softball 8.25%] $3,004 | $3,033 ] $3,178 | $3,323 [ $3,468 | $3.613 [ $3,757 | $3,902 | $4,047 | $4,192
Varsity Track Boys/Girls 9.75%)] $3,550 | $3,584 | $3,756 | $3,927 [ $4,098 | $4,269 | $4,440 | $4,612 | $4,783 | $4,954
Varsity Track Boys/Girls Assistant | 7.00%] $2.549 | $2573 | $2,696 | $2.819 | $2942 | $3,065 | $3,188 | $3,311 | $3,434 | $3,557
Varsity Track Boys or Girls Only _|8.25%| 3,004 | $3.033 | $3,178 | $3,323 | $3.468 | $3,613 | $3.757 | $3.902 | $ 4,047 | $ 4,192
Varsity Track Event Assistant 1 5.50%)] $2,002 [ $2,022 | $2,119| $2215[$2312 [ $2408 | $2,505 | $2,602 | $2,698 | $2,795
Varsity Track Event Assistant 2 5.50%] $2,002 ] $2,022] 82119 $2215]|$2312[$2408] $2505[$2602|$2698]| §2795
Varsity Volleyball 8.25%| $3,004 | $3,033 | $3.178 | $3,323 | $3.468 | $3,613 | $3.757 [ $3.902 | $4,047 | $4,192
Varsity Wrestling 8.25%]| $3,004 | $3,033 | $3,178 | $3,323 | $3,468 | $3.613 | $3,757 | $3.,902 [ $4.047 | $4,192
Varsity Wrestling Assistant 5.50%] $2,002 | $2,022 | $2,119 | $2,215| $2312 [ $2,408 | $2,505 | $2,602 | $2,698 | $2,795
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SCHEDULE B ATHLETIC POSITIONS

2020-2021

POSITION Yo STEP1 STEP2 STEP3 STEP4 STEP5S STEP6 STEP7 STEP8 STEP9 STEP10
7th Grade Basketball Boys 4.75%| §1,747 |1 $1,764 | $1.848 [ $1,932 | $2,016 | $2,101 | $2,185| $2,269 | $2,354 | $2,438
7th Grade Basketball Girls 4.75%] $1,747 1 $1,764 | $1,848 | $1,932 | $2,016 | $2,101 | $2,185 | $2,269 [ §2,354 | § 2438
7th Grade Volleyball 1 4.75%] $1,7471 $1,764 | $1,848 | $1,932 | $2,016 | $2.101 | $2,185 | $2,269 [ §2,354 | § 2,438
7th Grade Volleyball 2 4.75%] $1,747 1 $1,764 | $1.848 | $1.932 | $2,016 | $2,101 | $2,185 | $2,269 | $2.354 | $2,438
8th Grade Basketball Boys 4.75%] $1,747 | $1,764 | $1,848 | $1,932 | $2,016 | $2,101 | $2,185 | $2,269 | $2,354 | $2,438
8th Grade Basketball Girls 4.75%| $1,747 | $1,764 | $1,848 | $1.932 | $2,016 | $2,101 | $2,185 | $2,269 | $2,354 | $2,438
8th Grade Volleyball 1 4.75%] $1.747 | $1,704 | $1,848 | $1,932 | $2.016 | $2,101 | $2,185 | $2,269 | $2,354 | §2.438
8th Grade Volleyball 2 4.75%)] $1.747 | $1,704 | $1,848 | $1,932 | $2.016 | $2,101 | $2,185 | $2,269 | $2,354 | §2,438
Freshman Basketball Boys 6.25%] $2,298 | $2.321 [ $2,432 | $2,542 | $2.653 | $2,764 | $2,875 | $2,986 | $3,097 | §3,208
Freshman Basketball Girls 6.25%] $2,298 | $2,321 [ $2,432 [ $2,542 | $2.,653 | $2,764 | $2.875 | $2,986 | $ 3,097 | §$3,208
Freshman Volleyball 5.50%) $2,022 | $2,042 | $2,140 [ $2,237 | $2.335 | $2.432 | $2,530 | $2,628 | $2,725 | $2.823
JV Baseball 6.25%] $2,298 [ $2,321 [ $2,432 [ $2,542 | $2,653 | $2,764 | $2,875 | $2,986 | $3,097 | §3,208
JV Boys Basketball 7.00%] $2,574 | $2,599 | $2,723 | $2,847 | $2,972 | $3,09 | $3,220 | $3,344 | $ 3,468 | $3,592
IV Cheerleading 4.00%)] $1,471 | $1,485| $1,556 [ $1,627 | $1,698 | $1,769 | $1.840 | $1,911 | $1,982 | $2,053
JV Football 7.00%| $2,574 | $2,599 | $2,723 | $2,847 | $2,972 | $3.096 | $3,220 | $3.344 | $ 3,468 | $3.592
IV Football Assistant 6.25%| $2,298 | $2,321 | $2,432 | $2,542 | $2,653 | $2.764 | $2.875 | $2,986 | $3,097 | $ 3,208
IV Girls Basketball 7.00%) $2,574 | $2,599 | $§2,723 | $2.847 [ $2,972 | $3,096 | $3,220 | $3.344 | $3,468 | $3.592
JV Sideline Cheer 4.00%] $1,471 | $1,485 | $1,556 | $ 1,627 | $1,698 | $1,769 | $1,840 | $1,911 | $1,982 | §2,053
JV Soccer 6.25%) $2.298 | $2,321 | $§2,432 | $2.542 [ $2,653 | $2,764 | $2,875 | $2,986 | $3,097 | § 3.208
JV Softball 6.25%) $2208 | §2,321 | $2,432 | $2.542 | $2,653 | $2,764 | $2,875 | $2,986 | $3,097 | § 3,208
JV Volleyball 6.25%)] $2.298 | $2,321 | $2432 | $2,542 | $2,653 | $2,764 | $2,875 [ $2,986 | $3,097 | §3,208
MS Competitive Cheer 4.75%| $1.747 | $1,764 | $1,848 | $1,932 | $2,016 | $2,101 | $2,185 | $2,269 | $2,354 [ §2.438
MS Cross Country 1 4.75%)] $1.747 | $1,704 | $1,848 | $1,932 | $2,016 [ $2,101 | $2,185 [ $2.269 | 2,354 | $2,438
MS Cross Country 2 3.00%) $1,103 [ $1,114 | $1,167 [ $1,220 [ $1,274 | $1,327 | $1.380 | $ 1,433 | $ 1,486 | §$1,540
MS Football 1 4.75%)] $1.,747 | $1.764 | $1.848 | $1,932 | $2,016 [ $2,101 | $2,185 | $2.269 | $2,354 | $2.438
MS Football 2 4.75%) $1,747 | $ 1,764 | $1.848 [ $1,932 | $2,016 | $2,101 | $2,185 | $2,269 | $2,354 | $2,438
MS Track Boys 4.75%) $1,747 | $1.764 | $1.848 [ $1,932 | $2,016 | $2,101 | $2.185 | $2,269 | $2,354 | $2,438
MS Track Girls 4.75%) $1,747 | $1.764 | $1.848 [ $1,932 | $2,016 | $2,101 [ $2,185 ] $2,269 | $2,354 | $2.438
MS Wrestling 4.75%) $1,747 | $1,764 | $1.848 | $1,932 | $2,016 | $2,101 [ $2,185 | $2,269 | $2,354 | $2,438
Varsity Baseball 8.25%)] $3,034 | $3,063 | $3,210 ] $3,356 | $3,502 | $3,649 | $3,795| 83,941 | $4,088 | $4,234
Varsity Basketball Boys 9.75%] $3,585 | $3,620 | $3,793 | $3,966 | $4,139 | $4,312 | $4,485 | $4,658 | $4,831 | $5,004
Varsity Basketball Girls 9.75%] $3,585 | $3,620 | $3,793 | $3,966 | $4,139 | $4,312 | $4,485 | $4,658 | $4,831 | §5,004
Varsity Competitive Cheer 6.25%] $2,298 | $2,321 | $2,432 | $2,542 | $2.653 | $2,764 | $2,875 | $2,986 | $3,097 | §3,208
Varsity Cross Country 7.00%] $2.574 | $2,599 | $2,723 | $2,847 | $2,972 | $3,096 | §3,220 | $3,344 | $3.468 | § 3,592
Varsity Football 9.75%| $3.585 | $3,620 | $3,793 | $3,966 | $4,139 | $4,312 | $4,485 | $4,658 | $4,831 | §5,004
Varsity Football Assistant 7.00%| $2,574 | $2,599 | $2,723 | $2,847 [ $2,972 | $3,096 | $3.220 | $3,344 | $3,468 | §3,592
Varsity Golf 7.00%) $2,574 | $2,599 [ $2,723 | $2,847 | $2,972 | $3,09 | $3,220 | $3,344 | $3.468 | §3,592
Varsity Sideline Cheer 6.25%] $2,298 | $2.321 [ $2,432 | $2,542 | $2,653 | $2,764 | $2,875 | $2,986 | $3,097 | §3,208
Varsity Soccer Boys 8.25%] $3,034 | $3,063 | $3,210 | $3,356 | $3,502 | $3,649 | $3,795 | $3,941 | $4,088 | $4.234
Varsity Soccer Girls 8.25%] $3,034 | $3,063 | $3,210 | $3,356 [ $3,502 | $3,649 | $3,795 | $3,941 | $4,088 | §4.234
Varsity Softball 8.25%| $3,034 | $3.063 | $3,210 | $3,356 | $3,502 | $3,649 | $3,795 [ $3,941 | $4,088 | §4.234
Varsity Track Boys/Girls 9.75%) $3,585 | $3,620 | $3,793 | $3,966 | $4,139 [ $4,312 | $4,485 | $4,658 | $4,831 | §5,004
Varsity Track Boys/Girls Assistant [7.00%] $2,574 | $2,599 | $2,723 | $2,847 | $2.972 | $3.096 | $3,220 | $3,344 | $3,468 | $3,592
Varsity Track Boys or Girls Only | 8.25%| $3,034 | $3,063 | $3,210 | $3,356 | $3.,502 | $3,649 | $3,795 | $3,941 | $4,088 | $4,234
Varsity Track Event Assistant 1 5.50%) $2,022 | $2,042 | $2,140 | $2,237 | $2,335| $2.432 | $2,530 | $2,628 | $2,725 | $2,823
Varsity Track Event Assistant 2 5.50%) $2,022 | $2,042 | $2,140 | $2,237 | $2,335| $2.432 | $2,530 | $2,628 | $2,725 | $2.823
Varsity Volleyball 8.25%| $3,034 | $3,063 | $3,210 | $3,356 | $3,502 | $3,649 | $3.795 | $3,941 | $4,088 | $4,234
Varsity Wrestling 8.25%| $3,034 | $3,063 | $3,210 [ $3,356 | $3,502 | $3,649 | $3,795 | $3,941 | $4,088 | $4,234
Varsity Wrestling Assistant 5.50%)] $2,022 | $2,042 | $2,140 | $2,237 | $2,335 | $2,432 | $2,530 | $2,628 | $2,725 | §2,823
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ALL HIGH SCHOOL AND MIDDLE SCHOOL ATHLETIC POSITIONS

Experience may be granted for the number of previous years coached up to ten (10) for all on staff
coaches-coaching candidates. Experience for internal candidates will be granted for all sports coached.

Experience credit for external candidates will be restricted to the specific sport for which they are being
recommended for hire.

(A) Years do not have to be consecutive.

(B) Coaches will be paid at a designated percentage of BA+ with all coaches being capped at 10 steps.
Non-teaching staff coaches who were capped at step 5 will proceed to step 6 for the 2017-2018
school year and proceed each year until they reach step 10.
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APPENDIX C
TEACHER INDUCTION AND MENTORING PROGRAM

The Michigan Board of Education believes that the New Teacher Induction/Teacher Mentoring process is: A
cooperative arrangement between peers in which new members of the teaching profession are provided ongoing
assistance and support by one or more skilled and experienced teachers. This relationship should be collegial
in nature and all experiences should be directed toward the development and refinement of the knowledge, skills,
and dispositions necessary for effective learning. This process is expected to be mutually beneficial for all parties

and to result in improved instruction practice and professional performances.

A. The Mentor Teacher shall be available to provide professional support, instruction and guidance. The
purpose of the mentor assignment is to provide a peer who can offer assistance, resources and information
in a non-threatening collegial fashion. Each teacher in his/her first three (3) years in the classroom shall:

1. Be matched with an approved Mentor Teacher
2. Be provided with a minimum of fifteen (15) days of professional development induction. This shall be
scheduled within the regular school day whenever possible.

B. MATCHING MENTORS AND MENTEES
A Mentor Teacher shall be assigned in accordance with the following:

1. Mentor Teacher shall be a tenured teacher with successful teaching experiences of at least five (5)
years.

2. Participation of the Mentor shall be voluntary.

Each March, the District shall notify and publish the elements of the Mentor Program to all teachers
and invite volunteers. The District shall compile a list of potential Mentors by June.

4. The District shall provide each mentor and Mentee a description of the program requirements.
Mentors and Mentees should be matched based upon similar jobs, building, areas of certification,
and duties. (For example: match specials teacher with another special teacher, matching traveling
teachers, etc.) The Mentor and Mentee shall have similar assignments and conference/planning
whenever possible.

6. A Mentee shall have only one (1) Mentor at a time, unless otherwise requested. A Mentor shall work
with only one (1) first-year Mentee at a time.

7. The Mentor assignment shall be for one (1) year, subject to review. The appointment may be renewed
in succeeding years or, a change may be made based on a change in teaching assignment. If either
Mentor or Mentee feel the relationship is not providing the necessary help, either may request a

change to the Director of Mentoring and Induction and the change shall be made within fifteen (15)
days.

31



8. Because the purpose of the Mentor-Mentee match is to acclimate new teachers and to provide

necessary assistance toward the end of quality instruction, the relationship shall not in any fashion
be a matter included in the evaluation of the Mentor or the Mentee.

9. Neither the Mentor nor the Mentee shall be permitted to participate in any matter related to the

evaluation of the other.

10. No person shall require the Mentor or the Mentee to seek information as to the competence of either

party.

C. RELEASED TIME

1.

The Mentor shall receive, subject to scheduling with the principal, released time to observe, instruct,
and aid the performance of the Mentee in his/her classroom or work station during the regular
instructional day.

The Mentee shall receive, subject to scheduling with the Principal, released time to observe and

conference with the Mentor and/or participate in other approved induction activities.

D. RESPONSIBILITIES AND COMPENSATION FOR MENTORS

1.

To qualify as a Mentor, a teacher shall have mentoring training provided by Lawton Community
Schools or an Intermediate School District or through approved course work specific to mentoring.
The District shall pay the cost of mentor training provided by Lawton Community Schools or an
Intermediate School District for any qualified teacher who is interested in becoming a mentor.
Mentors shall meet together one time per year to plan induction program activities, reevaluate the
New Teacher Induction and Mentoring program, and update the New Teacher Handbook.

The District shall provide each Mentor with a Mentor Handbook outlining the roles and responsibilities
of mentorship.

Each Mentor is responsible for meeting with his/her Mentee at least four (4) times during the year.

Each Mentor who is assigned to a Mentee shall be paid as follows:

First Year $300
Second Year $200
Third Year $100

E. NEW TEACHER INDUCTION

1.

The District shall develop a program of classes and/or experiences that shall satisfy the requirements
for New Teacher Induction at no cost to the Mentee. Professional development shall be scheduled
within the regular workday and year whenever possible. The District shall provide a list of

programs/experiences along with dates and times to each Mentee. The Mentee may elect to satisfy
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the induction requirement of fifteen (15) days of professional development through District-provided
programs.

2. Regular in-service days provided by the District beyond the number required of all teachers by law

shall be accepted as professional development experiences toward fulfillment of the induction
requirement.

3. The District shall provide each Mentee with a New Teacher Handbook.
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LAWTON COMMUNITY SCHOOLS
GRIEVANCE FORM

Grievance # Submit to Principal in Duplicate

GRIEVANCE REPORT

Filed Building Assignment Name of Grievant Date

STEP [:

A. Date Cause of Grievance Occurred:

B. Article and Section of Contract alleged to have been violated:

C. 1. Statement of Grievance:

2. Relief Sought:

Signature Date

D. Disposition by Principal:

Signature of Principal Date

E. Position of Grievant and/or Association:

Signature Date Signature

(If additional space is needed, attach an additional sheet.)
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STEP II:

A. Date Received by Superintendent or Designee:

B. Disposition of Superintendent or Designee:

Signature Date

C. Position of Grievant and/or Association:

Signature Date

STEP lll:

A. Date Received by Board of Education or Designee:

B. Disposition by Board:

Signature Date

C. Position of Grievant and/or Association:

Signature Date
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